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� Prevents plagiarism
� The use of others’ ideas and words without clearly 

acknowledging the source of that information
� Give credit to the author whenever

� You use another person’s idea, opinion, or theory
� You use any facts, statistics, graphs, drawings—any pieces of 

information—that are not common knowledge
� You use quotations of another person’s actual spoken or 

written words
� You paraphrase another person’s spoken or written words

� College Policy on Academic Dishonesty
� Makes it possible for the reader to find the material 

cited
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� Use the Publication Manual of the American 
Psychological Association, 5th edition
� Located in the Reserves section of the library –

BF 76.7 .P83 2001

� APA Citation Style Guide  -
http://www.library.dtcc.edu/wilmlib/apcolor.pdf

� Handouts on spinning cart in front of Reference 
desk
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� The basic information needed to locate a 
specific source

� The information you need depends on the 
source you are citing
� Book
� Periodical
� Website

� Citations are found in bibliographies, indexes 
and Reference lists
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� This information includes the author, title, place of 
publication, publisher, and date published
� Publication information is usually found on the title 

page and the page after the title page (title verso 
page)
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(For books with more than 6 authors, list the first 6 authors / editors, 
et al. and follow the above format)
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Italicize the title of the book not the title of the chapter.
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� What is a periodical?
� A publication that appears regularly at fixed intervals, such as a 

newspaper, magazine or journal
� Periodicals can be

� In print (paper copy)
� Online (found in an electronic database or on the Internet)

Basic information needed to cite a periodical:
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� The citation usually includes the author, title, name 

of journal, date, volume, and pages
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� Results screen shows title, author, journal title, date, 
issue number, and pages
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� A detailed record can be viewed by clicking on the 

title of the article
� This will also allow you to see the name of the database 

you are searching
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� For a website, the citation should include an author, 

title, date (date of publication or last update), and 
web address

Web 
address

Title

Author
Date
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Basic information needed to cite an Internet 
source:
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� Starts on a new page at the 
end of paper
� Page should be titled 

References
� Arranged alphabetically by 

author’s last name
� If author is not known, start 

with the title
� Ignoring any articles (a, an, 

or the)

� Begin each entry at the left 
margin

� Double space the entire 
list
� Between each entry
� Within each entry

� If the entry is more than 
one line, indent the 
lines that follow five 
spaces



(���	�%�	����
�)
�
�
	�
�*���

� List author’s last name first and use initials for first 
and middle names
� Jones, A. B.
� Do not include degree abbreviations such as M.D. or PhD.
� Do include suffixes such as Jr. and III

� Mark, B., Jr.
� Simms, D. F., II

� Title is always in italics
� Only the first words and proper names are capitalized
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� Ask a Librarian for help
� Library hours

� Monday -Thursday 8:15 AM – 10:00 PM, Friday 8:15 AM 
– 4:30 PM, Saturday 9:00 AM – 1:00 PM

� Phone number
� 302-573-5431

� Ask your Instructor for help
� Refer to the book, handout or web site


