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       Delaware Technical & Community College Libraries Tutorial  
   
 
 

The Library Catalog Module Introduction 

Libraries have online catalogs providing 24/7 access to a listing of what they own. Delaware 

Tech's is called the Delaware Library Catalog. Learning to use an online library catalog is 

important to your academic success. A lesson on using the Delaware Library Catalog is given 

here.  Although the instruction presented here is specific to Delaware Tech, the skills you 

develop as a result of this tutorial will apply to using any library anywhere  

 
(Please note: The libraries online resources may be upgraded at anytime. Keep this in mind if 

you find any discrepancies in screen shots or other information. This tutorial was updated on 

July 14, 2008).  
 
 
 

Learning Objectives 

The student will be able to use the Delaware Library Catalog to: 

¶ Search by keyword, subject, title and author  

¶ Interpret a catalog record  

¶ Determine the location, collection and call number of an item  

¶ Identify information needed to place a hold on an item in the catalog  

 
Instructions 

Read the Library Catalog tutorial. Print it, if you wish. 

Complete the Library Catalog Quiz in Blackboard. 

Submit the completed Quiz and check your score on page one of the Review Assessment.  

ALL STUDENTS NEED AN 85% OR BETTER TO PASS.  

 

ü For Stanton & Wilmington students - you must also deliver a copy of your quiz results to 

your campus library. Be sure your name is on the printout. 

 
 
 
 
 
 



 2 

THE LIBRARY CATALOG  
 

× Introduction to the Delaware Library Catalog 

× Keyword Search 

× Browse (Subject) Search  

× Title and Author Searches  

× How to Have an Item Sent from Another Library  

× How to Use Call Numbers 
 
 
 
 

× Introduction to the Delaware Library Catalog  
               

The college participates in the Delaware Library Catalog. This combined online library catalog 
lists items (books, audiovisual, etc.) not only for the four Delaware Tech campus libraries, but 
also for Kent and Sussex County public libraries and other academic and special libraries in the 
state.   
 

The Delaware Library Catalog lists periodical (journal, magazine, or newspaper) 
holdings information only. In other words, you can check it to see if any participating 
libraries own a particular periodical, when they started subscribing, and if they are still 
subscribing. You cannot locate periodical articles in the Delaware Library 
Catalog. Try EBSCOhost for that. 

 
 

 

 
 
 
 
 

 

In addition to this tutorial, you can also check out a 6 minute Flash video clip 
about the Delaware Library Catalog. 
It may take a few minutes for the complete video and audio to download. 

When logged into MyDTCC, click the My Courses tab at 
the top, locate the DTCC Online Library Databases list 
then click the Delaware Library Catalog icon.   
 
Or, go to the library services page (http://library.dtcc.edu) 
and click the Delaware Library Catalog link.   

http://www.library.dtcc.edu/stantlib/webquest/dlc/dlc.html
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Catalog Search Options 
 
Keyword ï returns records 
containing the word(s) entered. 
Browse ï returns an alphabetical 
list of catalog entries beginning with 
the first word entered. 
Exact - returns records that exactly 
match the word(s) entered. 
Term ï when searching author or 
title, returns entries that contain 
only the specific term entered, 
otherwise, it is similar to Browse. 

 

 
*For details on accessing eBooks and eAudiobooks, please ask your 
campus librarian. 

 
 

 
 
Quick Search  
 
There are several different types of searches you can do (ex. Subject keyword, title browse, 
etc.) when searching for items in the catalog. 
 
 
 

 

 
 

 
 

 
 

 
 

 
 
 
 

 
 
 
 
 
 
 

Login for More Features - 
allows you to renew your  items 
online, place holds for items at 
other libraries in the catalog, 
review your account, look up 
reserves, access eBooks* and 
eAudiobooks*, etc. The user ID 
(barcode number) & PIN for the 
library catalog are different from 
your college MyDTCC Username 
& Password and must be 
obtained from your campus 
library.  
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There are two drop down menus that allow you to choose 
the type of search as well as the library or libraries you 
want to search (ALL, Delaware Tech Libraries, etc). 
  

                     
                         

 
                 
 
 
                                       

× Keyword Search  
 

The default search is the Keyword / words or phrase search. Type in the box and click search.  
This will simultaneously search the entire record which includes author, title, subject, series, 
periodical title, publication information, contents and notes.  Our example shows how to find all 
items with the phrase ñjob huntingò located at any of the four Delaware Tech Libraries. 
 
 

 
 

 
 
 
 
 
 
 

Words or phrase ï finds items 
with the words or phrase 
entered anywhere in the record 
(title, subject, contents, etc). 
Author �± finds items with name 
of the author entered. (Last 
name first) 
Title ï finds items with the 
words entered in the title. 
Subject ï finds items with the 
words entered in the subject. 
Series ï finds items with the 
words entered in the series title 
Periodical title ï finds items 
with the words entered in the 
title of the magazine, journal or 
newspaper. 
 


