
 

          DELAWARE TECHNICAL & COMMUNITY COLLEGE LIBRARIES 

                     How to Request an Item from the Delaware Library Catalog 
 

You can place an online request for any regularly circulating item. To place a hold, you must have a valid 
DTCC library barcode and PIN. These are separate from your college MyDTCC username and password, 
and must be obtained from your DTCC library.  
 
 

                                                           

 
 

 
 

                                             
 
 
 
 
 

 

 
 
 
 
 
 
 
 

 
For items at libraries outside of the Delaware Library Catalog use the forms at http://www.library.dtcc.edu/libforms.html. 

1- Click “Place Hold” 
 either on the Results screen  
or any Full Record screen. 

2- Fill in the form with your DTCC 
library barcode number and PIN. Use 
the drop down menu to choose which 
library for pickup.  
 (Note: if you logged into the system when you 
first started at the welcome screen, all you need 
 to do is choose the library where you wish to 
 pick up the item). 

3- Click the “Place Hold” button to 
submit. The next screen will confirm 
”Hold (s) Placed”. You will be notified 
when the item arrives. 


